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1. O0uue moa0KeHUA

1.1. Ha3uayenme
Hacrosimee [lonoxenne coaep XUt npoueaypsl, HalpaBiIeHHbIE Ha MPEIOTBPAIICHUE U BBISIBICHUE
HapyleHnH 3akoHoaarenscTBa Poceniickoit denepanuu, ycTpaHeHUE TOCIIEACTBUM TAKUX HAPYLICHUN
0 00pabOTKe | 3aIUTE MEPCOHATBHBIX TaHHBIX paboTHHKOB B MKOY OOIII ¢. Mynmuro Harpckoro
paiiona (manee — PaGoTomarens).

1.2. Heasn pa3padorku [lonoxkenus
Ilenwro Hactosero IloyiokeHus sIBIsSICTCS :

ofecrieyeHre 3aluThl MpaB U cBOOO] paOOTHUKOB NMEPCOHAIBHBIX JTAHHBIX IMpHU 00paboTKe
MEPCOHAIBHBIX JTAaHHBIX, B TOM 4YHCII€ 3alUThl IPAaB Ha HENPUKOCHOBEHHOCTbh YaCTHOMU
JKU3HH, INYHYIO U CEMEMHYIO TalHY;

obecrieueHre COOTBETCTBUSI YCIOBUM U Mopsiika 0OpabOTKU MEPCOHANIbHBIX TPEOOBAHUSIM,
YCTaHOBJIEHHBIM 3aKOHOJATEIBCTBOM PD;

YCTaHOBJIEHUE OTBETCTBEHHOCTU JOJDKHOCTHBIX JIMII, UMEIOMIMX JIOCTYN K MepCOHAIbHBIM
JAHHBIM, 32 HEBBINOJHEHHE TPeOOBaHUM HOPM, PETYIHPYIOIMIMX OOpabOTKYy M 3alluTy
MEePCOHATbHBIX JAHHBIX.

1.3. O6uacTb NpUMeHeHHUs!

[TonoxeHue npuMeHseTCs:

K TmporeccaM Paboronatens, B KOTOPBIX BeaeTcs OO0paOOTKa MEPCOHAIBHBIX JTAaHHBIX
pabOTHUKOB;

KO BceM 000CcOoOIeHHBIM Mo Ipa3aeieHusiM Paborogarens;

KO BCceM oricaM U yIAJICHHBIM COTPYJAHUKAM, HE3aBUCUMO OT MX MECTOIOJIOKEHUSI.

1.4. Ayautopus
[TonosxeHue mpeqHa3HAYSHO JIIs CISTYIONINX COTPYIHUKOB PaboTomaress u ui:

pabOTHUKY;

PYKOBOJIUTEIHN TIOAPA3ACICHUNL;

PYKOBOJIUTEIIN M COTPYJHHKH IOJPA3JICICHUIA M0 YIPABICHUIO MEPCOHAIOM U KaJpOBOK
pabore;

TPEThH JIKIIa, KOTOPbIM PaboTomaTenem nmopydeHo o0padaTeiBaTh NEPCOHAIBHBIC TAHHBIC.

Ilon COTPYAHHUKAMH B HACTOALICM IIOJIOKCHHUH NMMOHUMAKOTCSA JIMIA, COCTOAINNE B TPYAOBBIX HIIN

JAOT'OBOPHBIX OTHOHICHUAX C Pa60Toz[aTeneM, a TaKXeE€ COTPpYAHUKHU OpFaHH3aHHﬁ, KOTOPbIM

PaGoronarenem nopydena o6paboTka MepCOHANBHBIX JAHHBIX PAOOTHUKOB (Janee — «COTPYIHUKNY).

COpr,Z[HI/IKI/I JOJIXKHBI OBITH O3HAKOMJIEHBI C HOJ'IO)K@HI/ICM, a TaKixe ¢ JOOKYMCHTAaMH,
Ha KOTOPBIC OHO CChUJIACTCA, B HaCTHU UX KacaroImieuncs.

1.5. HopmaTuBHO-NpPaBOBbIE OCHOBAHHUS
[TonosxeHue pa3paboTaHO B LEISAX peaIn3aluy CISYIOUIMX HOPMATHBHO-IIPABOBBIX aKTOB:

Konctutynus Poccuiickoit denepanuu;

Tpynosoit Koaekc Poccuiickoit @enepannu;

I'paxxnanckuit konekc Poccuiickoi denepaunu;

@OenepanbHblii 3akoH «O0 wHPOpMaIK, WHPOPMAIIMOHHBIX TEXHOJOTHUSX W O 3allHuTe
uHpopmarum» ot 27.07.2006 Ne 149-D3;

®enepanbHblil 3ak0H «O nepcoHaIBHBIX AaHHBIX» 0T 27.07.2006 Ne 152-D3;



— IlocranoBnenue IlpaBurensctBa P® «OO6 yrBepkIeHHMH TpeOOBaHMI K  3alluTe
MEPCOHATBHBIX JaHHBIX MPHU UX 00pabOTKe B MH(POPMAIMOHHBIX CUCTEMaX MEPCOHAIBHBIX
manHerx» oT 01.11.2012 Ne 1119;

— IlocranoBnenue IlpaButensctBa Poccuiickoit denepanun «O06 yrepxaeHun llonoxxenus
00  ocoOeHHOCTSIX O00pabOTKM  MEpPCOHATBHBIX  JAHHBIX, OCYIIECTBIsIEMOW  0e3
HCII0JIb30BaHUs cpecTB aBTomMaTtuzanum» ot 15.09.2008 Ne 687;

—  Ilpuka3 denepanbHoii ciyk0bl IO HaI30py B chepe CBsI3M, MHPOPMAMOHHBIX TEXHOJIOTHH
M MacCOBBIX KOMMYHHKanuid «O0 yTBepkIeHHH TPeOOBaHMN K COAEPIKAHUIO COTJIACUs Ha
00paboTKy MepCOHAIbHBIX JTaHHBIX, pa3pelieHHbIX PaOOTHUKOM JUIsl pacpOCTPaHEHUS» OT
24.02.2021 Ne 18;

- IIpuxaz ®CTIK Poccun «O6 yrBepxkaenun CoctaBa U COAEpKaHUS OPraHU3alMOHHBIX U
TEXHUYECKUX Mep Mo oOecreueHuto Oe30MacHOCTH MEepPCOHANBHBIX JaHHBIX MpH HX
00paboTke B MH()OPMAITMOHHBIX CUCTEMAX MEPCOHATBHBIX JaHHBIX» OT 18.02.2013 Ne 21;

— IlpaBuna BHyTpeHHero TtpyaoBoro pacnopsaka MKOY OOHI c¢. Mymuno Harpckoro
paiioHa;

— Ilonutuka B oTHOmIEHMU 00pabOTKH mNepcoHanbHbIX AaHHBIX MKOY OOII c. Mynuno
Harpckoro paitona.

1.6. Cpok aeiicTBus M NOPSIZIOK BHECEHUs] U3MeHEeHMI

[TonoxxeHne AEMCTBYeT ¢ MOMEHTA YTBEPXKICHUS W JICUCTBYET OECCPOUYHO 1O YTBEPXKICHUS B
HOBOM PENaKIUU WIH PUHATHS TOKYMEHTA, €r0 3aMEHSIOLIETO.

[TonoxkeHre MoMICKUT PErYIIPHOMY MEPECMOTPY C MEPUOIMYHOCThIO HE pexke 1 pasza B 3 roaa,
a TaKke B Cllyyae U3MEHEHHsA TpeOOBaHUN 3aKOHOJATENbCTBA, HW3MEHEHHS OIEHKH PHUCKOB
nHpopmanoHHON OezonmacHOCTU. MI3MeHeHus B IOJIOKEHUE BHOCSTCS ITyTEM H3/1aHus HOBOI BEpCUH U
O3HAaKOMJICHHSI C HHMM COTPYJHHKOB, a TaKKe JIML, OCYLIECTBIISIIOIIMX OOpabOTKY MHEepCOHATbHBIX
JTAHHBIX.

Cpoxk XpaHeHMs NOCIIe MPEKPALICHUS AEHUCTBUSA: TIOCTOSIHHO.

1.7. HWcnmoab3yeMble COKpallleHHsI
[T/l — mepcoHaIbHbIC IaHHBIE.



2. YcaoBusi 00padoTKH MEePCOHAIBHBIX JAHHBIX

2.1. OcHoBHbIE CBeJeHUSs

[lepeuenr PaGOTHUKOB NEpPCOHANBHBIX JAaHHBIX, MEPEYCHb 00pabaThIBAEMBIX MEPCOHATBHBIX
JTAaHHBIX, TPUHIUIbI, IETd W OCHOBAHMA JUIS OOpaOOTKM NEPCOHANBHBIX TAHHBIX IPHBEICHBI B
[Tonutuke B oTHOmIEHMH 00pabOTKM mnepcoHanbHbIX AaHHbIX MKOVY OOIIl c¢. Mynuno Harpckoro
paiiona (manee - [lonutuka).

B Ilonutuke Takke OTpake€Hbl IpaBa pPaOOTHUKOB MEPCOHAIBHBIX JAHHBIX M CBEJIEHUS O
MOPSIIKE HaIlpaBJIeHUs1 oOpallleHuii 1 00paTHOU CBS3H.

[TonoxeHne MCHONB3YeT MOHATUSA U ONpefeNieHus] B cooTBeTCTBUU ¢ DenepaibHbIM 3aKOHOM
0T 26.07.2006 Nel152-®3 «O nepcOHAIBHBIX TAHHBIX.

B nonoxxeHuu neTanu3upyroTcs OTAEIbHBIE MPOLEIYpPhl U YCIOBUS 00pabOTKU MEPCOHATIBHBIX
JAHHBIX, a TAK)K€ OMNpPENENSIOTCS 005S3aHHOCTH COTPYIHUKOB PaboTonartens B cdepe mnepcoHaIbHBIX
JTAHHBIX.

B otaenpHbix Bonpocax [lonokenue cebuiaercss Ha BHEIIHNUE JOKYMEHTBHI.

2.2. OcHOBHbIE 00SI3aHHOCTH COTPYAHUKOB, PA0OTAIOIINX € MEPCOHAIbHBIMH JAHHBIMHU

Kaxxaplit coTpyTHUK, TOJTYYUBIINI TOCTYI K IEPCOHANBHBIM IaHHBIM, 00s3aH:

— OTJINYaTh MEpCOHaJbHbIE NaHHbIE, B TOM YHCJIE OO0E3JIMuYEHHBbIe, W YyBaKaThb IpaBa H
HHTEPECHI X 00aaatens (paboTHHKA);

— 3HaTh Leau OOpaOOTKM TEPCOHAIBHBIX JaHHBIX M yMETh OOOCHOBATh HEOOXOJAMMOCTH
KaKJOW KaTerOpUH NMEPCOHAIBHBIX TaHHBIX;

— HMMEeThb OCHOBaHM Ul cOopa, 00pabOTKM M Iepeayd NepCOHAIbHBIX JAHHBIX U OTIMYaTh
CUTyalliH, B KOTOPBIX OCHOBAHUS OTCYTCTBYIOT;

—  3aIIMIIaTh NEPCOHANIbHBIE JaHHBIE (IPMHUMATh YCTAHOBJIEHHBIE MEpPhl O€30IIaCHOCTH).

2.3. KoH}uaeHIHAIbHOCTH MEPCOHAIBHBIX IAHHBIX H 00513aTEJIbCTBA COTPYTHHKOB

2.3.1. IlepcoHanpHbIC JaHHBIC SBIAIOTCS KOHPUIACHIIMATBHOW HH(OPMAIIMEH U COXPAHSIOT ITO
CBOMCTBO BCE BpeMsl 3a HCKIIOYCHHEM CHTyallud, B KOTOpPBIX PaOOTHHMK Jaj corjacue Ha HX
pacrpocTpaHeHHe.

2.3.2. PabOTHHKH HE JIOJKHBI OTKa3bIBAThCS OT CBOMX MPAB HA COXPAHEHHE U 3AIIUTY TaiHBI.

2.3.3. CoTpyaHHUKH, IOJYYUBIIUE JOCTYII K IIEPCOHAILHBIM JaHHBIM, JOJDKHBI COOJIIOJATh B UX
OTHOIIICHUH PEKUM KOH(DUICHIMAIBHOCTH, HE PACKpPhIBATh TPETHUM JIMIIAM M HE PACHpPOCTPAHAThH
NepCOHAIbHBIC TaHHBIE 03 coryiacusi pabOTHUKA WIIM UHBIX OCHOBAHUU.

2.3.4. Tlpu nmpuéme Ha pabOTy COTPYTHHKOB, B OO0S3aHHOCTH KOTOPBIX BXOAHUT 00paboTKa
MEePCOHANBHBIX JTAHHBIX cienyeT ohopmisath Oobs3amenbcmeo o HepazeiauleHuu KOHGUOeHYUATbHOU
ungopmayuu  (Ilpunosxcenue Ne 2 «k Ilonoscenuio no obpabomke nepcoHANbHBLIX OAHHBIX 8
Opzanuzayuu).

2.4. OOpartHasi cBA3b NpH 00padOTKe NEePCOHAIBHBIX IAHHBIX

24.1. Ecnu o00paboTKa KOHKPETHBIX IEPCOHAIBHBIX JIAHHBIX HE  IpeaycMOTpeHa
0053aHHOCTSIMH COTPYAHUKA, TO OH 0053aH 0OPATUTHCS K CBOEMY HENOCPEICTBEHHOMY PYKOBOJIUTEIIO
JUISL IPUHSATHS PeIieH s O MPOJOKEHUsS 00pabOTKH.

2.4.2. Ecnu 00paboTKa KOHKPETHBIX IEPCOHANBHBIX IaHHBIX HE MpeIycMOTpeHa IeNsIMU
00paboTKH, YCTaHOBJEHHBIMH PaboTonareneM, TO COTPYIHUK WJIH €ro pyKOBOAMUTENb 00s3aH
0OpaTUTBCS K COMPYOHUKY, OMBENCMBEHHOMY 3a OP2AHU3AYUI0 0OPAOOMKU NEPCOHANbHBIX OAHHBIX JUIS



MPUHSATHS PEHICHHSI M0 KOHKPETHON CUTYaIlMH WM KOPPEKTUPYIOMIETO NCHCTBUS ISl BCEX MOJAOO0HBIX
CUTYyalUU.

2.5. Tlopsaok cOopa nepcoHATbHBIX JAHHBIX
2.5.1. TlepconanbHbIE TAaHHBIE MOTYT OBITH MMOJyYEHBI OPraHU3AIHEH IyTeM:
—  TpefocTaBiieHHUs] paOOTHUKOM OPHUTHHAJIOB HEOOXOIMMBIX JOKYMEHTOB, M3TOTOBIICHUS WX
KOITHH;

—  BHECEHUS CBEJICHH B y4eTHbIE (DOPMBI JOKYMEHTOB MM HH()OPMAIIMOHHBIX CHCTEM;

— Ha3HaueHHs pabOTHHKY (MAEHTH(HUKATOPHI, TalelbHBIE HOMEpa, JIOTUHBI, ajapeca
AIIEKTPOHHOM MOYTHI U JP.);

— ompeneneHus (BBIUMCICHUS) B Tpoliecce 00ECTIeYeHHs TPaXkIaHCKO-TIPABOBBIX, TPYIOBBIX
WJIM UHBIX MTPABOBBIX OTHOIICHUH C HUM;

—  aHaiM3a MaccuBOB MH(popManuu (OOJBIINX AAHHBIX, IPU HATMYUN BO3MOKHOCTH);

—  ONpeJeNieHHs CBEJIEHUH 0 paOOTHHUKE MPHU HAOIIOACHUH 32 HUM (BHICOHAOIIOICHHE, 3aMHCh
MePEroBOPOB U JIP.);

— U3 001EeA0CTYNHBIX (TyOJIMYHBIX) HCTOYHUKOB HH(GOPMALINN;

—  OT TPETHHX JIUIL.

2.5.2. Pabotomarenp MOXET TOJIy4aThb W  00pabaTeiBaTh  IEPCOHAIBHBIE  JIaHHBIE
UCKITIOUYUTENIFHO B 00BEME, COOTBETCTBYIOIIEM 3apaHee YCTAHOBJICHHBIM LENSIM W TPU HAIWIAN
MPaBOBBIX OCHOBAHUM.

2.5.3. Ilepen nmauanom cOopa mepcoHANBHBIX JAHHBIX JIOJDKHA OBITh 00ECTIeueHa BO3MOXKHOCTh
O3HAKOMJIEHUs] paOOTHUKA € LEISIMM, UCTOYHMKAMU U cllocoOaMu cOOpa MEpCOHATIbHBIX JIaHHBIX, a
TaKoke yclnoBusMu ux o0padbotku (IToauTukoi, 10roBopom).

2.5.4. Tlpu HEOOXOIMMOCTH MOJYYUTh TIEPCOHATBHBIC JaHHBIE PAOOTHHUKA OT TPEThEH CTOPOHBI
COTPYIHHUK Kaodpoeo2o noopaszoeneHusi TOJDKCH YBEJOMHUTh 00 3TOM pabOTHMKA M0 JaThl 3ampoca,
cooOUIMB €My O LelsIX, oObeme, NpeanojaraéMblXx HCTOYHHKAX, CIIOCO0AaX IOJY4EeHUs JaHHBIX,
HauMEHOBaHUM JMOO (paMmIMM, UMEHH, OTYECTBE M aJpece olepaTopa y KOTOPOTO 3alpalluBaroTCs
HE00XO0/IMMBbIE CBEIEHUS U MOJYyYUTh MUCbMEHHOE COTJIacHe.

2.55. Ilpy mnomyyeHMM NEPCOHANBHBIX  JIAHHBIX, PpaA3pPELICHHbIX  PAOOTHUKOM  JUId
pacrpocTpaHeHusl, HEOOXOJUMO MOIy4UTh OT paOOTHHKA OTAEIbHOE cOorjacue Ha UX 00paboTKy, 0O
yJIOCTOBEPUTHCS, YTO COTJacMe€ Ha paclpoCTpaHEHHE IIEePCOHANbHBIX [aHHBIX, paHee JaHHOe
pabotHHKOM Jpyromy Omeparopy NnepcoHaJbHBIX IAaHHBIX, pa3peuiaer Pabortoxarento oOpaldaThiBaTh
€ro MepcoHaJIbHbIC JaHHBIE B ONPEECICHHbIX 1IEeIIAX.

2.5.6. He 3aBucumo ot croco0a Mmoxy4eHus MepCOHANbHBIX TaHHBIX:

— JIMYHOCTh pabOTHMKA JOJDKHA ObITh MOATBEpXKAEHAa coTpyaHukamu Omeparopa B

JOCTaTOYHOM [ KOHKPETHBIX TPABOBBIX OTHOIIEHUI CTENEHH;

—  IPaBOMEPHOCTHh 00PaOOTKH €ro NepCOHANbHBIX JAaHHBIX JOJKHA OBITh YCTaHOBIIECHA.

—  JI0JDKHA OBITH MPOBEPEHA MX JI0CTOBEPHOCTb.

2.5.7. Ilpu nmoctyrieHun nHGOpMAMU O pabOTHUKE OT OTIPABUTENS, JIMYHOCTh KOTOPOIO HE
MOJKeT OBITh UAEHTHU(PULIMpPOBaHA (II0 JIEKTPOHHOI noure, (pakcy U T.11.), COTPYAHUK 00s3aH:

—  IIpU HEOOXOJMMOCTH YCTAaHOBJICHHSI KOHTAKTa C PAOOTHUKOM U NMPOJOJDKEHUS pabOThl C HUM

— TPUTIAcCUTh €ro Ha TEPPUTOPHUIO MPENNPUATHS M B IOCIEACTBUM MpPU KOHTAKTE
BBITIOJIHUTH €r0 WIEHTH(PUKALINIO;

— B OTCYTCTBHE HEOOXOIMMOCTH MPOJOJKEHHS] KOHTaKTa C pabOTHUKOM — HE pearupoBarh U

yIaJdUTh COOOIIEHHE.



2.5.8. Ilpu cOope mepcOHAIBHBIX JAAaHHBIX, B TOM YHCIE IOCPEACTBOM HH(POPMAIIOHHO-
TEJICKOMMYHUKAIIMOHHON ceTn «MHTepHeT», Paboromarens obecriednBaeT 3amuch, CHCTEMATH3AIUIO,
HAKOTUJICHHE, XpaHeHHEe, yTOuHEHHE (OOHOBJIEHHE, M3MEHEHHUE), M3BIICUCHUE MEPCOHAIBHBIX JaHHBIX
rpaxnan Poccuiickoii @enepanuy ¢ HCIOIb30BaHWEM 0a3 JaHHBIX, HAXOAAIIMXCS HAa TEPPUTOPUU
Poccniickoit ®enepanun

2.6. Coraacue Ha 00padOTKY NEPCOHATBHBIX JAHHBIX U €r0 0T3bIB

2.6.1. Cornacue paboTHHKA Ha 00paOOTKY €ro MepCOHAIBHBIX TAHHBIX HEOOXOIUMO B CITydJasX,
B KOTOpBIX 00s3aHHOCT, OmnepaTopa 00pabaThiBaTh MNEPCOHAJBHBIE JAHHBIE HEOOXOJIUMa JUIsl €ro
nesTeNbHOCTH  (TeNeil), HO He MpeaycMOTpeHa 3akoHoaaTelbcTBOM Poccuiickori  deneparmu,
JIOTOBOPOM € pPabOTHUKOM WJIM JPYTUMHU YCJIOBHSMH MOANYHKTOB 2-11 myHkra 1 cratem 6
®enepanpHOTro 3aK0Ha Poccuiickoit @eneparun ot 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIXY.

2.6.2. Cornacue KaHAMJaTa HA TPYJOYCTPOMCTBO HAa 00PaOOTKY MPEIOCTABICHHBIX UM PE3IOME,
aHKeT, CBEIEHHWH /ISl 3aKIIOYECHHs TPYAOBOTO JOTOBOpa, HE TpeOyercs, €ClIM TaKhe JJaHHBbIe
obpabatsiBatoTcs He Oosiee 30 mHEH.

2.6.3. Cornacue pabOTHHKAa B MUCBMEHHOW (hopMe 0GOpMIISIeTCS B CIydasX, yCTAaHOBIICHHBIX
3akoHoAarenscTBoM P®, no ¢opme, npuBenenHoi B Ilpunoxxenun 3 k Ilonoxenuto mo oOpaboTke
MePCOHAIBHBIX JaHHBIX B OpraHu3aIim.

2.6.4. Jlnst OTACTBHBIX CIyYaeB MUCHMEHHOE COTIIACHE JIOMYCKAETCsl OOPMHUTH C paOOTHHKOM B
paMKax TpyJOBOIO JI0r0BOpa WM JAOIOJIHUTEIBHOTO COTJIALIEHUsI K HEMY C YY€TOM BceX TpeOoBaHU,
npeabsIBIsieMbIX (enepanbHbiM 3ak0oHOM OT 27.07.2006 Ne 152-®3 «O mepcoHabHBIX MaHHBIX» K
NUCbMEHHOM (opme coryacus. K TakuMm cuTyalusiMm OTHOCHTCS 00paOOTKa HMEPCOHANbHBIX JaHHBIX
paOOTHHKA, B paMKax YCIIOBUH TpyJa, KoTopble PaboToaaTens nperocTaBisieT BCeM COTPYJHUKAM U He
MOKeT 0€3 3HAYMTENbHBIX 3aTpaT UX BBHIOOPOYHO OTMEHUTH JUISl OTHAENBHBIX COTPYIHHKOB B CIydae
OT3bIBa UMHU coriacus. Takue yclaoBHs JOJDKHBI JI€HCTBOBaTb B TEUEHHME BCETO CpPOKa JEHCTBUS
TPYAOBOIO JIOTOBOPA WIIM 3aKJIFOYAEMOr0 ¢ paOOTHUKOM JIONOJHUTEIBHOTO COTJIALIEHUs K TPYIOBOMY
noropopy. Takxke B TakMX cClydasX TPYAOBBIM JOTOBOPOM MOIYT OBITH INpPENLyCMOTPEHBI YCIOBHUS
00pabOTKH NEPCOHANBHBIX JaHHBIX B CIIy4ae pacCTOP>KEHUs TPYAOBOrO JIOTOBOPA.

2.6.5. Cornacue paboTHHKA HE TPEOYETCS B CISAYIOMINUX CIydasx:

1) o0OpaboTka MepcoHaIbHBIX JTaHHBIX OCYIECTBIISICTCS HA OCHOBaHUH TpynoBOro Kojekca
Poccuiickoit deaepaunu wim HHOTO (eiepaibHOro 3aKOHA, YCTAHABIMBAIOILETO €€ Leb,
YCJIOBHS MOJYYEHUS NMEPCOHANBHBIX JaHHBIX M KPYI' CyOBbEKTOB, IEPCOHAIILHbBIE JTaHHbIE
KOTOPBIX MOJyIekaT 00padoTKe, a TaKkKe ONPEeAEAIOIIEro NOJTHOMOYHs paboToAaTeNs;

2) 00paboTKa MEePCOHATBHBIX JAHHBIX OCYIIECTBIISCTCS B LEJSIX HCHOJHEHUS TPYIOBOTO
JIOTOBOPA;

3) 00paboTKa mepcOHANBHBIX JaHHBIX OcyiiecTBIsieTcs: OpraHu3anueil A1t CTaTHCTHYSCKIX
WINM MHBIX HAy4YHBIX IIeJIel PU YCIOBHH 00513aTeIbHOIO 00€3IMUYNBaHUS TEPCOHATIBHBIX
JTAHHBIX;

4) o0paboTKa MEPCOHANBHBIX MaHHBIX HEOOXOIMMA sl 3aIlUThl JKU3HH, 3I0POBbS WIIH
UHBIX JKU3HEHHO BAKHBIX HHTEPECOB paOOTHUKA, €CIM TIOJIydeHHE €ro COIJIacs
HEBO3MOXHO;

5) mo  TpeOOBaHHMIO  TOJHOMOYHBIX  TOCYJapCTBEHHBIX  OpPraHoB B  Clydasx,
MPEYCMOTPEHHBIX (pe/iepalbHbIM 3aKOHOM.



2.6.6. PaboTHHK BrpaBe OTO3BaTh corjiacue Ha 0OpabOTKy MepCOHANBHBIX NaHHBIX. [Ipu aTOM
PaGoTonaTens MOXeET MPOAOIKUTH 00PaOOTKY MEPCOHATBHBIX JaHHBIX, €CIIM UMEIOTCS OCHOBAHUS JUIS
ux 00paboTku 6e3 coriacusi.

2.6.7. Ilpu oT13pIBE corjacWsi Ha pPAaCHpPOCTPAHEHHE TEPCOHANBHBIX JaHHBIX PaboTomartens
JIOJDKEH TPEKPATUTh UX 00pabOTKY M pacrpoCcTpaHeHHE.

2.7. Orka3 pa0OTHHKA NPeIOCTABUTH MepPCOHAJIbHbIE AaHHbIEe MJIM JaTh COrJacue Ha
00pabdoTKYy ero nepcoHaAJIbHbIX JAHHBIX

2.7.1. Ecnu paOOTHHK OTKa3bIBACTCS MPEJAOCTABUTH CBENEHHS, HEOOXOAUMBIE U 00s3aTeNIbHbIE
JUId 11enel uX 00paboTKH, YCTAaHOBIEHHBIX 3aKOHOM, JIOTOBOPOM, JHO0 OTKa3bIBaeTcs J1aTh cOrjacue Ha
00paboTKy yKa3aHHBIX CBEIEHHH, COTPYIHHUK, OTBETCTBEHHBIH 3a COOp CBENICHMIA, IOJKEH Pa3bsICHUTD
eMy IOpUANYECKUE TTOCIEACTBHSI TAKOTO 0TKa3a (C yKa3aHWEM 3aKOHOAATEIbHBIX OCHOBAHUM).

2.7.2. TumoBas ¢opma pa3bsCHEHHs B NMUCbMEHHOW (hopMme mpexacraBieHa B [lprmosxennn 1
k [Tonoxenuro.

2.8. OOume NPpUHIUNBI 00PAOOTKHU MEPCOHATBHBIX JAHHBIX PA0OTHUKOB

2.8.1. Tlpu oOpaboTKke TEpCOHATBHBIX JAHHBIX COTPYIHUKH PaboTomaresns pyKOBOJCTBYIOTCS
TpeboBaHUsAMH TPyT0BOTO KOJEKCA,

2.8.2. B cootBerctBuM co cratheii 86 TpymoBoro komekca Poccuiickoit Denepanuu B 1ENsx
obOecnieueHus MpaB U cBOOOJ YelOBEKa M rpakJaHuHa aupektop PaboTonarens u ero mpeacTaBUTENU
npu 0o0pabOTKEe TMEepPCOHANBHBIX JAHHBIX paO0OTHHKA JOJDKHBI COOMIONATh CICAYIOIINE OOIIMe
TpeOOBaHUS:

2.8.2.1. O6paboTka MEPCOHATBHBIX JTaHHBIX MOXKET OCYIIECTBISATHCS MCKIIOUUTEIBHO B IEIISAX
obecrnieueHrs coOI0ICHHS 3aKOHOB M MHBIX HOPMaTUBHBIX IIPABOBBIX aKTOB, COJICHCTBHUS pabOTHUKAM B
TPYIOYCTPONCTBE, OOYYCHHWH U TPOJBIDKCHHH II0 CIYyXO0e, OoOecredeHus JMYHOW Oe30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA U KadecTBa BBHINOJHSAEMONW pabOThI M 0OecredeHHs] COXPaHHOCTH
UMYIIECTBA.

2.8.2.2. Tlpu omnpeneneHun obbeMa M cojepkaHusi oOpadaThIBaeMbIX MEPCOHAIBHBIX JTaHHBIX
PabGoTomarens momkeH pykoBojacTBoBaThesi Konctutynuen Poccuiickoit ®enepamuu, TpyaoBbiM
kosiekcoM Poccuiickoit deneparuu u MHBIMH (QeiepaTbHBIMU 3aKOHAMMU.

2.8.2.3. Ilpu npuUHATHM pEIICHUH, 3aTParvBalOIIMX HWHTEpPEChl padoTHHMKA, PaboTomarens
HE UMEET MPpaBa OCHOBBIBATHCS Ha MEPCOHATIBHBIX JAHHBIX paOOTHHKA, MOJTYYEHHBIX UCKIIOUUTEIHHO B
pe3ynbTaTe UX aBTOMaTH3UPOBAHHOW 00paOOTKU WIIH 3IEKTPOHHOTO MOJTyYSHHUS.

2.8.2.4. 3amura MEepCOHANBHBIX TAaHHBIX PAaOOTHUKA OT HEMPABOMEPHOTO UX HUCIHOJIB30BaHUS
Wik yTpatbl obecrieunBaeTcsi Paboronmarenem 3a c4eT €ro CpelncTB B MOPSAKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOM.

2.8.2.5. PaOOTHHKM W WUX TMPEACTABUTEIH JODKHBI OBITh O3HAKOMIIEHBI TMOJ PACIUCKY
¢ TokyMeHTaMu PaGoTromarens, yCTaHABIMBAIOIIMMH TOPSAIOK OOpabOTKM MEpPCOHATBHBIX JaHHBIX
paboOTHUKOB, a Tak)Ke 00 UX MpaBaxX U 00S3aHHOCTSIX B ATOU 00IacTH.

2.9. Ilepenauya nepcoHATbHBIX JAHHBIX
2.9.1. Tlpu mepemaye mepCcOHANBHBIX JaHHBIX paOoTHHKAa PaboTomarenp MOKEH COOMIOIATH
clieyroImue TpeboBaHus:



2.9.1.1. He coo0mare nepcoHajgbHBIC JaHHBIE PAOOTHHKA TPEThEH CTOpOHE 0€3 MHUCbMEHHOTO
coryiacusi pabOTHHKA, 32 MCKIIOUEHHEM CIIy4aeB, KOTJa 3TO HEOOXOOMMO B HENAX MPEAYNPEKICHHS
YT'PO3bI )KU3HU U 30POBbI0 paOOTHHKA, a TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX (eiepaIbHBIM 3aKOHOM.

2.9.1.2. He cooOmarp mnepcoHANLHBIC JaHHBIC pPAa0OTHHKA B KOMMEPUYECKUX  IIEIISAX
0e3 ero mHUCbMEHHOrO cormacus. OO0paboTKka TEPCOHANBHBIX JAHHBIX pPA0OTHUKOB B IEISIX
NPOJBIDKEHUS] TOBapoOB, pabOT, yCIyr Ha pBIHKE IyTEM OCYIIECTBICHHS TPSAMBIX KOHTAKTOB
C MOTCHLIUAIBHBIM TIOTPEOWTENEM C TIOMOILIBIO CPEIACTB CBSI3M JIOIYCKAE€TCSA TOJBKO C  €ro
MIPEBAPUTEIILHOTO COTJIACHSI.

2.9.1.3. TlpenynpenuTs JIUI, TOJTYYUBIINX ITEPCOHANBHBIE JaHHBIE paOOTHHKA, O TOM, YTO ITH
JAHHBIE MOTYT OBITH MCIIOJIb30BaHbI JIUIIb B IEJSX, JUII KOTOPBIX OHU COOOIIEHBI, H TPEOOBATh OT ATUX
JIMII TIOATBEPKIACHUS TOTO, YTO 3TO MPaBHIIO coOMoeHo. JInia, moyqrBIIne epCcOHaIbHbBIE TaHHbIC
paboTHuKa, 00s3aHbl COOMIOAATh PEXKUM KOHPHUACHLUMAIBHOCTH M obOecreynBaTh 0€301acHOCTD
MEPCOHANBHBIX JTaHHBIX paOoTHWKA. JlaHHBIA TYHKT HE pPACHpOCTpaHSIETCS Ha CIlydyaW Tepenaqn
MIEPCOHATBHBIX JAHHBIX pAOOTHUKOB B COOTBETCTBHH C TPEOOBAHUSAMHU 3aKOHOAATENbCTBA PD.

2.9.1.4. OcymecTBnsaTh TIepenady MEpCOHATBHBIX JAaHHBIX paOOTHUKOB B  TIpeenax
OpraHu3aIluy B COOTBETCTBUU C HacTOsIMM [looxeHnem.

2.9.1.5. Pa3pemate IOCTYyll K TE€PCOHATBHBIM JIaHHBIM PAOOTHHKOB TOJIKO CIEIHAIHHO
VIIOJTHOMOYEHHBIM JIMIIaM, TP 9TOM YKa3aHHBIC JIUIA JOJDKHBI MMETh IPaBO IOJy4aTh TOJBKO TE
MepCOHANIFHBIE TAaHHBIE pAOOTHHUKA, KOTOPhIE HEOOXOIUMBI JJIsl BBITIOJHEHUSI KOHKPETHON (DYHKITUH.

2.9.1.6. IlepenaBaTh TmepCcOHANBbHBIC JaHHbIE pPAOOTHUKA TPEACTABUTEISIM PaOOTHUKOB
B MOpSIIKE, YCTAHOBJIEHHOM TpymoBbIM KojaekcoM Poccuiickoit ®eaepaiuu, W OrpaHUYUBATH
3Ty UH(QOPMALMIO TOJBKO TEMH IE€PCOHATBHBIMM JIAaHHBIMM pPa0OTHHMKA, KOTOpbIE HEOOXOIMMBbI
IUIs1 BBITIOJIHEHUSI YKa3aHHBIMU MPEICTAaBUTEISAMU UX (QYHKIIHU.

2.10. OopaboTKa MepcoHATbHBIX TaHHBIX

2.10.1. [Topsimok 0OpabOTKH MEPCOHATBHBIX JAHHBIX OTPEIEISACTCS:

—  BHYTPEHHUMH OpPraHHU3allMOHHO-PACHOPSAUTEIbHBIMU JOKyMeHTamMu PaboTonaTens;

—  JOJDKHOCTHBIMU MHCTPYKIUSIMU U 00513aHHOCTSIMH COTPYIHUKOB;

—  JIOKyMEHTAIlMel Ha UCIoJib3yeMble HH()OPMALMOHHBIE CUCTEMBI 1 CEPBUCHI;

—  perjamMeHTaMH pabo4HX MPOIECCOB.

2.10.2. O6paboTKa NmepCcOHANBHBIX JaHHBIX Ha OYMa)KHBIX HOCHUTENSX JAOJDKHA COOTBETCTBOBATH
TpeboBaHuAM Uncmpykyuu no o0bpabomke NEPCOHANbHBIX OAHHBIX, OCyWecmeusemon 0Oe3
ucnonvzosanus cpeocme asmomamuzayuu, 8 MKOY OOIL ¢. Mynuno Harpckoro paiioHa.

2.10.3. O6paboTka NEepCOHAIBHBIX JAaHHBIX C HCIOJIb30BAaHHUEM CPEJICTB aBTOMATH3AINH
JIOTYCKAeTCsl TOJBKO C HCIOJIb30BAHWEM TMPEJHA3HAUYCHHBIX IS 3TOTO HMH(OPMAIMOHHBIX CHUCTEM
MePCOHANBHBIX JaHHBIX, MPEIOCTABICHHBIX COTPYTHIUKAM MEPCOHAIBHBIX KOMIBIOTEPOB.

2.10.4. [lepeuenv ungopmayuonnsvix cucmem NepcoHANbHbIX OAHHbLIX, ucnoavzyemvix 6 MKOY
OOl c. Mynuao Harpckoro paiioHa, B KOTOpPBIX COTpyIHUKaMU pa3pemiaercss oOpabaThIBaTh
nepcoHaIbHbIE JaHHBIE, a TAK)KE KaTeTOPUH MEePCOHANBHBIX JaHHBIX, pa3pelIeHHbIX K 00paboTKe B HUX,
a TaKkkKe YpPOBHU 3alUIIEHHOCTH TEPCOHAIBHBIX JMJAaHHBIX, KOTOpble TpeOyeTcss 00ecrneynTh,
YTBEPKAAETCS TPUKAZOM.

2.10.5. TpeboBanust k  oOecrmeyeHHI0O  coTpyaHHKamu  PabGoromartens  Ge30macHOCTH
MEePCOHANBHBIX JAHHBIX TIPU aABTOMATH3MPOBAHHOW 0O0pabOTKe ompenensorcs Hucmpyxkyuet
noavzoeamenio no obecneyeHulo 0e30NACHOCMU NEPCOHANbHBLIX OAHHLIX NpU Ux obpabomke ¢
UCNONb308AHUEM CPEOCE ABIMOMAMU3AYULU.



2.11. locTyn K MepcoHATbHBIM JIaHHBIM

2.11.1. locTyn K TepCOHAJbHBIM JAaHHBIM OTPAHUYHMBAETCS OPraHU3ALMOHHO-TEXHUYECKHUMU
Mepamu.

2.11.2. lonmyck coTpyaHUKa K 00pabOTKe MEPCOHATBHBIX JaHHBIX TPOU3BOAUTCS IYTEM:

—  YTBEpXJEHHUS TEpeYHs [OJDKHOCTEH, JOMYIIEHHBIX K OOpadOTKe COOTBETCTBYIOIIUX

KaTeropuii IepCOHANBHBIX TAHHBIX, H3aHUS IPUKA30B;

—  BO3JIOKEHMSI Ha paOOTHHUKA KOHKPETHBIX 00s13aHHOCTEH (B COOTBETCTBUM C JIOJDKHOCTHOM
WHCTPYKINEH, pETJIaAMEHTOM TPOIIecca MHBIX BHYTPEHHHUX IOKYMEHTOB);

—  JIOTyCKa B MOMEIIEHH (YTBEP)KICHHEM MEepEeYHel TOHKHOCTEH COTPYAHUKOB JOMYIICHHBIX
B TMOMEIIEHHUSA );

—  JIOTycKa K 00paboTKe MepCOHANBHBIX TaHHBIX 0€3 MCITOJIb30BAaHMS CPEJICTB AaBTOMATH3AIIHH;

—  JIOTyCKa K pecypcaM HH(POPMAIMOHHBIX CHCTEM TEPCOHATBHBIX JJAHHBIX;

—  JIOTMyCKa K paboTe ¢ CpeACcTBaMU KPUNITOTPpahUIEeCKOi 3aIuThI;

—  JIoTlycKa K 00s13aHHOCTSAM MO0 00€3IMYMBAHNI0/aHOHUMHU3AlUY IEPCOHATBHBIX TaHHBIX (IIpU
HE0OXO0IMMOCTH U HAJIMYUH NPABOBOM BO3ZMOXKHOCTH).

2.11.3. K 00paboTke TepcoHANBHBIX TaHHBIX Pa0oTomareneM OMYCKAKOTCS COTPYTHHKH,
JOJKHOCTH KOTOPBIX yKa3aHbl B JIOKyMeHTe «llepeuenv oondicnocmetl compyonukoé Haszeanue
opeaHuzayuy, OONYUJeHHbIX K 00pabomke NepcoHANbHbIX OAHHLIX C UCHOIb308AHUEM CPeOCms
asmomamuzayuu u 6e3 ucnoawbzosawus cpedcme asmomamuzayuuy (nanee — Ilepeuens, Qopma
onpenenena B [Ipunoxxennn 5 k [TooskeHuo mo 06paboTKe MepcoHaNbHBIX JaHHBIX B OpraHu3aiium).

2.11.4. TlpenocraBineHue JAomMycka K 0OpaOOTKE TEPCOHANBHBIX JAHHBIX COTPYIHUKAM,
JOJI’KHOCTH KOTOPBIX HE BKIItoUeHbI B [lepeueHs, 3anpenieHo.

2.11.5. lonyck Kk 00pabOTKE TEPCOHAIBHBIX JIAaHHBIX MPEJOCTABISETCS COTPYIHUKY
PaGoronarens UCKIIOUUTEIHHO MOCIIE BHIMOJIHEHUS CIEIYIOIINX MEPOIPUSITUN:

— TOANUCAaHUS  COTPYJHUKOM Obsazamenvcmesa compyoHuKa, HenocpeoCcmeenHo
ocywecmaasgioue2o 00pabomky NepCOHANbHBIX OaHHbIX, 00 obecneuenuu
KoH@puoenyuanbHocmu nepconanvuvix oauuwvix (Ilpunoxxkenne 2 k IlonoxkeHuro 10
00paboTKe MepCOHATBHBIX TaHHBIX B OpraHu3alym);

—  03HAKOMJICHHS COTPYAHMKA MOJI POCIHCH C MOJOXKEHUSMU 3aKOHOJaTrenscTBa Poccuiickoii
Qenepallii 0 TMEPCOHANBbHBIX JAHHBIX, B TOM 4YHCIIe TpeOOBaHUAMU K 3allUTe
MEePCOHANBHBIX JAHHBIX, JTOKYMEHTaMH, OMPEACTSIOUMMU MOJUTUKY Pabotomarens B
OTHOIIEHHH OOpabOTKH TNEepPCOHANBHBIX JaHHBIX, JIOKAJbHBIMU aKTaMH IO BOIPOCaM
00paboTKK NEPCOHANBHBIX JAHHBIX, U (UJI1) 00y4YeHHEe yKa3aHHBIX COTPYIHUKOB;

—  TPOXOXKICHHS PaOOTHUKOM UHCTPYKTaka MO TMpaBujaM o0paboTkuM U obecredyeHus
0€30MacHOCTH MEPCOHANBHBIX JAaHHBIX C BHECEHHWEM COOTBETCTBYIOIIEH 3amucu B JKypHan
yuéma uHcmpykmaoicell no npasuiam obpabomku u obecneyeHus 0Oe30NACHOCMU
nepconanvHulx Oannwix (nanee — JKypHayn ydeTa MHCTpyKTaxked, ¢opma MNpuBEIEHa B
[Mpunoxennu 6 k [1onoxeHU O MO0 00pabOTKE MEPCOHANBHBIX TaHHBIX B OpraHu3aiiim).

2.11.6. O3nakomienue coTpyaHukoB c [lepeuneM o3Hayaer uHbOpMHpoBaHHE UX O (QakTe
JommycKka K 00paboTKe MepCOHANbHBIX JaHHBIX KaK C MCIOJIh30BAaHUEM CPEJCTB aBTOMATHU3AIMH, TaK U
0€e3 UCIOJIb30BaHUs CPEICTB ABTOMATH3AIMH.

2.12. UHCTPYKTAKU M MH(POPMHPOBaAHHE



2.12.1. PaGOTHUKM W HX TPEACTABUTEIN JOJDKHBI OBITh O3HAKOMIIEHBI TIOJ] POCHHUCH C
JOKYMEHTaMH paboTojareNs, YCTaHABIMBAIOIIUMHU TOPAJOK OOpaOOTKM TEpPCOHANBHBIX JAHHBIX
pabOTHUKOB, a TakKe 00 UX MpaBax U 00S3aHHOCTSIX B ATOU 001aCTH.

2.12.2. PaboTonareneM MPOBOAATCS NEPBUYHBIE M MEPUOJUYECKAE MHCTPYKTAXKH IO TOPSIKY
00paboTku U obecredeHus: 0€30MaCHOCTH MEPCOHATTBHBIX JAHHBIX.

2.12.3. IlepBU4HBII WHCTPYKTaX MPOBOAUTCA mpu mnpueme (mepeBoae) CoTpynHuka Ha
JOJDKHOCTD, MPEIOJIararoilyro J0MycK K 00paboTKe MepcoHaNbHBIX JaHHBIX, TIEpe/l Ha4alloM pabodei
JEATEITbHOCTH.

2.12.4. Tlepnonnvecknii MHCTPYKTK MPOBOTUTCSL:

— TIpU BHEAPEHWH HOBBIX MPOIECCOB, TOIXOJOB M MPAKTUK OOpabOTKH IMEPCOHATBHBIX

JTAHHBIX;

—  TI0 pe3yiabTaTaM MOHHUTOPHHTA 3aKOHOATEIbCTBA, HOPMATHBHBIX IIPABOBBIX JOKYMEHTOB;

— TI0 WTOTaM IIPOBEACHUS BHYTPEHHUX MPOBEPOK COCTOSHHS 00pabOTKM W oOecredeHus
0€30MacHOCTH MEPCOHATBHBIX JaHHBIX;

— TI0 WTOTaM TPOBEICHUS BHEIIHUX ayIUTOB, a TaK)Ke KOHTPOJS CO CTOPOHBI HAI30PHBIX
OpraHoB.

2.12.5. Opranm3anuio WHCTPYKTaXeW ocymecTBisieT CompyoHuk, —O0meemcmeeHmbill 3a
opeanuzayuio 06pabomKu NepcoHANbHbIX OaHHbIX COBMECTHO ¢ CompyoHUKoM, OmMEemcmeeHHbIM 3d
obecneyenue 6e30NaACHOCMU NePCOHATILHBIX OAHHbIX.

2.12.6. [IporpaMMa WHCTpPYKTaXa IO TMOPSAAKY O0OpabOTKM M oOecredeHus Oe30MacHOCTH
MIEPCOHATBHBIX TaHHBIX (POPMUPYETCS JUIsl KKJIOTO TOApa3IesiCHHs] MHANBUAYATFHO U B 3aBUCHMOCTH
0T 00513aHHOCTEH COTPYAHUKA MOKET BKIIIOUYATh CIEAYIOIIHE TEMBbI:

—  CBEJEHHS O MpoIeccax 00padOTKU MEPCOHATBHBIX TaHHBIX;

— TIpaBOBBIE BOMPOCHI OOPAaOOTKH TEPCOHAIBHBIX IAaHHBIX, IIEJIH, OCHOBaHWUS, TIPaBa,

o0s13anHOCTH PaboTHMKA, Oomeparopa;

—  o0mue TpeboBaHUs K MOPSAAKY 00pabOTKH MEPCOHAIBHBIX TaHHBIX;

—  mpaBwiIa 00pabOTKU EPCOHANBHBIX IaHHBIX B CEpBUCaX U HHYOPMAITMOHHBIX CUCTEMAX;

—  IpaBWJIa HEABTOMATU3UPOBAHHONW 00paOOTKU MEPCOHAIBHBIX JIAaHHBIX (00pabOTKH
OyMaKHBIX HOCUTEJIEH);

— TpaBWIa WCIOJB30BaHUS CPEACTB aHTUBUPYCHOW M MapOJBbHOM 3aIIUTHI, TPUMEHICMBIX B
OpraHu3aIuu;

—  TIOPSIJIOK JIEHCTBHI NIPU BOSHUKHOBCHHH BHEIIITATHBIX CUTYAIUH;

— OTBETCTBCHHOCTh 3a HapyIICHWE TpaBWI OOpabOTKM W oOecredyeHus: 0e30MacHOCTH
MEPCOHATBLHBIX JaHHBIX.

2.12.7. 3anuch 0 MPOBEJCHHOM MHCTPYKTaKe 3aHOCHUTCA B JKypHan yuéma uncmpykmadiceti. B

’KypHaJe YYUTHIBAIOTCS JIBE€ TEMbl HHCTPYKTaXka:

—  O3HAaKOMJIEHHE COTPYIHHMKA IMOJ POCHHCH C MOJIOKEHUSIMH 3aKOHOJAaTeNbcTBa Poccuiickoit
@enepanii O TMEPCOHAIBHBIX JAaHHBIX, B TOM 4HClIe TpeOOBaHMAMU K 3alllUTe
NEPCOHANBHBIX JIAaHHBIX, JOKYMEHTaMHM, OMNpPENEAIIUMU NOJUTUKY Pabotonmarens B
OTHOLIEHHH O0OpabOTKM TEPCOHANBHBIX JAaHHBIX, JIOKAJIBHBIMH aKTaMHM II0 BOIMpOCaM
00pabOTKM NePCOHANBHBIX JAaHHBIX, U (WIH) 00y4eHUE YKa3aHHBIX COTPYTHHUKOB;

— TPOXOXAEHUS PaOOTHHUKOM HMHCTPYKTaXka IO TNpaBWwiaM oOpabOTKH M obecreueHHs
0€30I1aCHOCTH MEPCOHATIBHBIX JaHHBIX;

2.12.8. 3anuck B KypHaje JOJDKHA COJepiKaTh:

—  J1aTa MPOBEJCHUS MHCTPYKTaXKa;



- ®.1.0. nuna, npomeaero HHCTPYKTax.

— Tloamuck 06 03HAKOMIICHHH C TIOKyMeHTamu (Tema 1);

-~ Tonxnuck 06 uHCTpYKTaXe (TeMa 2).

- ®.1.0. u noAnuCk JIn1ia, MPOBOIMBIIETO HHCTPYKTAK.

2.12.9. TunoBast dopma Kypnana yuema umcmpykmagnicei npueneHa B llpumoxenun Ne 6
K [lonoxxenuto mo 06paboOTKe MepCcoOHANBHBIX TaHHBIX B Opranusaiuu.

2.12.10. WHceTpykTaxu 1o BompocaM, yKa3aHHBIM B IyHKTe 2.12.6, a Takke Mo Apyrum
BOIIPOCaM, MOTYT IPOBOJMTHCS B AIIEKTPOHHON (hOpME C MCIOIB30BAHUEM BHYTPEHHETO TOpTaia WA
CUCTEMBI JOKyMeHTO00opoTa. Takas cucrema 10JKHA ObITh 0OecrieueHa:

— peanu3alMed MeXaHM3Ma TMPOCTOM JJIEKTPOHHOW TMOAMUCH i (Qukcanuu (Qakra

03HAKOMJICHHS;

—  periJamMeHTOM MPUMEHEHHS JIEKTPOHHOU TIOIHCH;

—  COIJIAIIEHUSIMH C COTPYAHUKAMH, B COOTBETCTBHHM C KOTOPBIMH MPUMEHSIETCS TMPOCTast

AJIEKTPOHHAS TOJIIHCH.

2.12.11. [ToMrMO HMHCTpyKTaXel Uil JOCTHXKEHHUS PE3YJIbTATUBHOCTH MEPONPHUIATHH IO
3amuTe npaB PaOOTHUKOB MEPCOHANBHBIX NaHHBIX CompyOHUKOM, OMEEemCcmeeHHbIM 3d OP2AHU3AYUI0
06pabomku nepcoHanbHblX OAHHbLIX, OPTAaHU3YeTCs MH(OPMHUPOBAHUE COTPYJHHUKOB MO aKTyaJbHbIM
TeMaM M PaKTHKaM 00pabOTKH MEPCOHATBEHBIX TAHHBIX.

2.13. Cpoku 00paboTKH MEePCOHATbHBIX TAHHBIX

2.13.1. O6paboTka TMepCOHATBHBIX JJAHHBIX OCYIIECTBISCTCS B (QopMe, TO3BOJISIONIEH
onpenenuth PaboTHWKa, HE JOJBINE, YEM ATOTO TPEeOYIOT menu oOpaboTKH MEPCOHATBHBIX JTaHHBIX,
€CIIH CPOK XpaHEHUs IEPCOHAJbHBIX JTAaHHBIX HE YCTaHOBJIEH (efepanibHBIM 3aKOHOM, JIOTOBOPOM,
CTOPOHOM KOTOPOTO, BBIFOIONIPUOOpETATENEM WIIU OPYYUTENIEM IO KOTOpOMY siBJsieTcs: PaboTHUK.

2.13.2. O6paboTka TEepCOHATBHBIX JTaHHBIX B IENAX 3aKIIOUEHHUs JoroBopa ¢ PaboTHuMKOM
MPOM3BOIUTCS B CpoK He Oosiee 30 mHel. B aToM cimydae ocHoBanmeM ijisi 0OpaboTku Paboronarenem
TakKUX JaHHBIX SIBJISIETCA MPEACTOslIee 3aKIOYeHHE JIOTOBOpa, CTOPOHOM KOTOPOTO WU
BBITOJIONIPHOOpETATEIEM 10 KOTOPOMY sABJIseTCs PaGOTHUK.

2.13.3. Cpoku 00pabOTKH EPCOHATBHBIX JaHHBIX, 00padaThIBA€MbIX Ha OYMa)KHBIX HOCHUTEIISX,
OTpENENAOTCA B COOTBETCTBUU C HMHcmpykyuell no obpabomke NepcoOHANbHbIX — OAHHUBIX,
ocywecmengemou 6e3 ucnoavzosanus cpedocme asmomamuszayuu, ¢ MKOY OOLI c. Mynuno
Harpckoro paiiona u, B yrBepxkaaeMoM [lepeune Mmecm XpaHeHus MamepuaibHblX Hocumesnel
nepcoHanbHbIX 0anuslx, oopadbamueieaemovix ¢ MKOY OOII c. Mynuno Harpckoro paiiona.

2.13.4. Tlpu ompenciieHUH CPOKOB OOpaOOTKH IMEPCOHAIBHBIX JaHHBIX, 00padaThIBaCMbIX B
CepBHCaxX W HH(POPMAIMOHHBIX CHCTEMax IMEPCOHANBHBIX MJAHHBIX, CIEAYET PYKOBOJCTBOBATHCS
CpOKaMHM, OMpENeNeHHBIMU B [lepeune mecm XpaneHus MamepuaibHulX Hocumesell NepCoOHATbHbIX
OaHHbIX, 0Opabamvisaemvlx 8 Hazeanue opeanuzayuu.

2.13.5. Pabortonarenb MOXKET MPOJOJDKaTh XpaHEHHWE M O0pabOTKY MEpCOHANIbHBIX JAaHHBIX,
€CJIM 3TO HeoOXOo MO I coOmoieHrs TpeboBaHui 3akoHo1aTenbeTBa Poccuiickoit deaeparum.

2.14. YHUYTOKeHHE NePCOHAILHBIX JaHHBIX PA00THHKOB

2.14.1. PaboTtonarens 00s3aH:

2.14.1.1.TIpexpaTuTh 00pabOTKY MEPCOHANBHBIX JAHHBIX U YHUUTOKUTh NEPCOHAIbHbIEC TaHHbIE
B CIIy4ae OT3bIBa COTJIacUsl Ha 00pabOTKy MEePCOHANBHBIX JaHHBIX B CPOK, HE NMPEBBIIAIONINN TPUIATH
KaJeHJapHBIX JTHEH C JaThl MOCTYIUIEHUS YKa3aHHOTO OT3bIBA, €CIU 00paboTKa OCYIIECTBIsIacCh Ha



OCHOBAHMHU COTJIACUSl M TPOJOJDKEHUE TaKOM 00paboTKM He Tpedyercss Ui OCYIIECTBJICHHUS NpaB U
3aKOHHBIX MHTEpecoB PaboTomartens WM TPEThUX JIUIl, a TAKXKE IJIS OCYIIECTBJICHUS M BBIOJHEHHS
BO3JIOKEHHBIX Ha PaboTonaTens 3akonoaarensctBoM Poccuiickoit deneparuu 00sa3aHHOCTEH.

2.14.1.2.YHUYTOXUTh TIEPCOHATBHBIC JaHHBIE B CIydae HEBO3MOXXHOCTH YCTPaHEHHS
HapYIICHWH, TOMYIIEHHBIX TP 00paboTKe MepCOHATBHBIX TAaHHBIX, B CPOK, HE MPEBHIIIAIONINNA JICCATH
pabouunx JHEH C 1aThl BBIABICHHUS TaKUX HAPyIICHHM.

2.14.1.3.YBenomuth PaboTHWMKAa 00 YHWYTOKEHUH TEPCOHAIBHBIX JAaHHBIX IO OCHOBaHUSM,
yka3zaHHbIM B myHKTax 2.13.1 u 2.13.2 Hacrosimero [losoxeHus B CPOK, HE MPEBBIMAIONINN TPUALIATH
KQJICHAPHBIX JTHEH.

2.14.2. VHUUYTOKECHHE TIEPCOHATBHBIX TAHHBIX BBHITIONHACTCS B COOTBETCTBUU C [lopsoxkom
VHUYMONCEHUs. NePCOHANbHbIX 0anHblX 6 Hazeanue opeanuzayuu ¢ yuemom Hncmpyxkyuu no oopabomre
NEePCOHANILHLIX OAHHBIX, OCYUWecmeasaemol be3 UcCnoIb308anus cpeocmes aemomamuzayuy, ¢ Hazeanue
op2aHuzayuu.



3. IIpaBa u o6si3anHocTH PadoTHNKA

3.1. IlpaBa PaGoTHuka
3.1.1. PaGoTHUK UMEET MpaBo:
3.1.1.1. monyuuth uWHPOPMALHNIO, KACAIOMIYIOCS OOpPaOOTKM €ro NepCOHANBHBIX JaHHBIX
Omnepatopom, B TOM Yrciie HHPOPMAIHIO O:
— JIMIax, KOTOpbIe MMEIOT JOCTYNl K TEepPCOHAIbHBIM JaHHBIM HIJIM KOTOPBIM MOJKET OBITh
MIPEAOCTABIIEH TAKOM TOCTYII;
—  mepedHe 00pabaThIBa€MbIX MIEPCOHANBHBIX JAHHBIX M HCTOYHUKAX UX TOJTYyICHUS;
—  Cpokax 00pabOTKH MEPCOHANBHBIX TaHHBIX, B TOM YHCIIE CPOKAaX UX XpaHEHHUS;
— crmoco0ax WCIOJHEHUs OmepaTtopoM OO0sS3aHHOCTEH, YCTaHOBIEHHBIX craTben 18.1
®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHalbHbIX JAHHBIXY;
—  IOpPUIWYECKUX TOCIEACTBUAX [uisi PaboTHWMKa, KOTOphIE MOXET IMOBJIeYh 3a COOOH
00paboTKa ero MepcoHAIbHBIX JTAHHBIX.
3.1.1.2. moxy4uTh TOCTYI K CBOMM MEPCOHATBHBIM JTAHHBIM;
3.1.1.3. mpocuth yTrOouUHEHUs, OJOKHPOBAHUS W YHHUYTOKCHHS CBOUX TEPCOHANBHBIX IaHHBIX
MIPH YCIIOBUHU MOJATBEPKIEHUS (haKTa HETOYHOCTH JTAHHBIX JINOO HEMPaBOMEPHOCTH UX 00pabOTKH;
3.1.1.4. tpeboBarp m3BemeHus: PaboTomarereM BceX JHI, KOTOPHIM paHee OBLTH COOOIICHBI
HEBEPHBIC WM HETOJHBIC TEePCOHAIBHBIC NaHHBIE, 000 BCEX MPOW3BEACHHBIX B HHUX HCKIIOUCHUSX,
WCIIPABIICHUSAX WU JOMOJTHEHUSIX;
3.1.1.5. oTo3BaTh cBOe corjacue Ha OOpabOTKy TMEPCOHAIBHBIX JaHHBIX, €ciiu 00paboTKa
OCYILIECTBIISUIACh HMCKIIOUUTENBHO Ha €ro OCHOBAaHMM, W TMpeKpalleHue oOpaOOTKHM He Hapyllaer
3aKOHHBIX MTpaB U UHTEpecoB Oneparopa;
3.1.1.6. mony4YnTh pa3bsICHEHHWE OCHOBAHHUS OOPaOOTKH €ro MepCOHANIBHBIX JaHHBIX 0€3 ero
corjlacusi B Cllydasix, ONpEeACNEHHBIX 3aKoHoaaTrenbcTBOM Poccuiickoit denepanuu, TPYyIdOBbIM,
Ipa)KIaHCKO-TIPABOBBIM JOTOBOPOM;
3.1.1.7. Ha 3amuTy CBOMX IIPaB U HHTEPECOB B OTHOIIEHUH MEPCOHANLHBIX JAHHBIX;
3.1.1.8. na oOxajnoBaHWe B YIOJHOMOYCHHBIH OpraH I0 3amuTe npaB PaOOTHUKOB
MEePCOHANBHBIX JAaHHBIX WU B CyAeOHOM IMOpSAIKE HENpaBOMEpPHbIE ACWCTBUS WK Oe3neiCTBUS
Paboronarens npu oOpaboTKe U 3aIIMUTE €r0 NePCOHAIBHBIX JAHHBIX;
3.1.1.9. Ha BHeceHHME TMPEATOKEHUH W PEKOMEHJALMN [0 OpraHu3alli 3allUThl MpaB
PaGoTHHUKOB MepcoOHaIbHBIX JaHHBIX.
3.1.2. KomnwupoBaTh U JeNaTh BBITUCKU MEPCOHATBHBIX JAHHBIX Pa3peIIaeTcsi UCKIIOUYUTEIBHO B
CIIY’)KEOHBIX IIeNIIX B paMKax YCTAHOBJCHHBIX pPAaOOYMX MPOLIECCOB, COTJACOBAHHBIX C JUYOM,
0MEEemMCmMBeHHbIM 3d OP2AHU3AYUI0 0OPAOOMKU NEPCOHANbHBIX OAHHBIX.

3.2. O0Opaborka o0pamennii PaGoTHHKA WJIK ero npeAcTaBUTeIsA

3.2.1. Pabotonarens BeaeT paboTy ¢ oOpalleHUusIMH U BollpocaMu PaGOTHMKOB MEpCOHAIBHBIX
JAHHBIX IO BOINpocaM OOpabOTKM MX NEPCOHANBHBIX IAHHBIX B COOTBETCTBMU ¢ [lonoowcenuem o
nopsoKe 83aumMo0elticmeus ¢ cyoObeKmamu nepcoHaIbHbIX OAHHbIX U UX NPeOCAgUmMensiMu no 60NPOCAM
06pabomKu NepcoHaIbHbIX OAHHDBIX.

3.3. O0s3anHocTH PaGoTHMKOB 1O o00ecreYyeHHI0 OCTOBEPHOCTH HX MePCOHATbHBIX
AAHHBIX



3.3.1. lns oOecrneyeHus JOCTOBEPHOCTH TIEPCOHAIBHBIX JAHHBIX PAOOTHUKH OOS3aHbBI
MPEJOCTaBIATh CBEACHUS O ce0e B ciaydyae MX H3MEHEHHs B CpoK He Oojee 14 nHelt ¢ MomeHTa
n3MeHeHus. PabGoTonarens MpoBepseT JOCTOBEPHOCTh CBEIEHHM, CBEpsAs TaHHBIC, MPEACTaBICHHBIC
pabOTHHUKOM, C UMEIOIUMHUCS y PAOOTHHUKA JOKYMEHTaMH.

3.3.2. B cmyuae w3MeHeHHs cBeneHul, Pa0oTHMK 00s3aH cooOmMTE 00 3TOM B
Pabomooamento.



4. KoHTpoJ1b 00pa00TKH NMEPCOHATBHBIX JAHHBIX

4.1. Paboronmatens opraHu3yeT BHYTPEHHHE M BHEIIHHME AayAuThl YCIOBUHA M IPOIECCOB
00pabOTKHU MEepCOHANBHBIX TaHHBIX B COOTBETCTBHHU C [1opsokom npogedeHus nepuoouteckux nposepox
(ayoumos) 6 obracmu o06pabomku u obecneueHus 0OE30NACHOCMU NEPCOHANILHLIX  OAHHbIX,
VMBEPAHCOCHHBIM 8 OPSAHUSAYUU.

4.2. Ilpu HeoOXOOUMOCTH JUIsl NPOBEACHHUS ayAuTa IpPOLECCOB OOpabOTKH MEPCOHAIBHBIX
naHHBIX PaboTonmaTens MOKET NMPHUBJICYHh BHEIIHErO MOJAPSIYMKa (BHEIIHWHA ayauT). B Takom cimydae
PaboTtonmarens obecrieunBaeT MEpONPHUATHS MO0 HUCKIIOUEHHIO JTOCTYNA MOAPAIYMKA K MEPCOHATBHBIM
JTAHHBIM.

4.3. TlpoBeneHne BHEIIHErO ayauTa OPTraHu30BBIBAaeTCS COmMpPYOHUKOM, OMEEMCHEEHHbIM 3d
opeanu3ayuio 0opabomxku nepcorHanbhbix 0anubix u Compyonuxom, omeemcmeennvim 3a Hb.



5. OTBETCTBEHHOCTH

5.1. OTBeTCTBEHHOCTH 3a cOOIOIeHUE TpeOOBaHUI 3aKoHOJaTenbcTBa Poccuiickoit @enepanuu
npu 00paboTKe M UCIOIB30BAHUU MIEPCOHATBHBIX JAHHBIX BO3JIaraeTcs Ha COTpyAHUKOB PaboTomarerns,
HMCIOIIUX OO0CTyIl H 06pa6aTI)IBaIOHII/IX NNEPCOHAJIIBHBIC OJaHHBIC B pPaMKax MHX OOJDKHOCTHBIX
00s13aHHOCTEH.

5.2. COTpyIHUKH HECYT OTBETCTBEHHOCTBH 3a COONIO/IEHHE YCIOBHI 00pabOTKM NEpCOHATBHBIX
JaHHBIX, TpaBWJI U TpeOoBaHUMNH K 00pabOTKE MEpPCOHANBHBIX JaHHBIX, OIPEAEICHHBIX
3aKOHOJaTCJIbCTBOM, HOPMAaTHUBHO-IIPABOBBIMU AOKYMCHTAaMHU, a TaK¥XKEC OpraHrn3alMoOHHO-
pacrnopsaaAuTCIbHBIMUA JAOKYMCHTaMM1 Pa6OTOI[aT€J'I$I, B COOTBETCTBUU C I[Gf/iCTB}GOHH/IM
3akoHOaTeNbCTBOM PD.



IIpunioxenue Ne 1
K IloJioxkennro

TUITIOBASA ®OPMA
pa3bsicHeHus1 PaGoTHUKY I0pUIMYECKHX MOCIeACTBHII 0TKA3a
NpPeI0CTABUTH CBOM NMEPCOHAIbHBIE TaHHbIE (IaTh cOrJiacue Ha 00PadOTKY MePCOHAIbHBIX
JTAHHBIX)

Mse,

(pamunst UM OTUECTBO)

Pa3BACHCHBI HOPUANYCCKUC ITOCICACTBUA OTKa3a MPEAOCTAaBUTH CBOW IICPCOHAJIBHBIC JAHHBIC
(mathb cormacue Ha 00pabOTKY MmepcoHanbHBIX JaHHBIX) B MKOY OOIII ¢. Mynuro Harpckoro paiiona

B cooTBeTcTBUM C

(cTaThH 3aKOHA, HA OCHOBAHMHU KOTOPBIX PaboTHHK

NEPCOHATIBHBIX NAHHBIX JOJKEH MTPEAOCTABUTH IIEPCOHATIBHBIC 11a1-n-u>le)

PaboTHuK 00s13aH MpeI0CTaBUTh ONPECIICHHBIN TIEPEUeHb IOKYMEHTOB U WH(opMaIuu o ceode.
bes mpenocraBnenust PaboTHUKOM 00s13aTeBbHBIX TSI

(ueb MpeoCcTaBIeH!s IEPCOHANBHBIX JJAHHBIX)

(HOCJ’ICZ[CTBI/IC OTKas3a HENPEACTABJICHUA IEPCOHAIBHBIX ZlaHHbIX)

« » 20  rona




Ipuioxenue Ne 2

Kk ITonoxkenuro

KypHnaJu ydera 3anpocoB u oopamenuii Pabornukos

OTtTMmer
Ka 00 aTa Hoanuck
CocraB A Hoanucek
yaoBJ- | ynosie | [Ipuun OTBETCTBE
Ne 3anpammusalo 3anpammsa| Ileas 3anpanu IIpumeyan
Jara UM |TBOpPEH| HAa HHOI'O
n/n iee JuIo eMBIX 3ampoca BaIOLIIET0 e
3anpoc | usl WJId | 0TKa3a COTPYIHU
JAHHBIX JHUIA
a JIn0o | oTKAa3a Ka
oTKa3e
1 2 3 4 5 6 7 8 9 10 11
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